
HELP GUIDE:  

Moving and Adding Players to Teams 
 

 

After signing into Squadi admin, completing club profile and adding additional admins, you as 

the club administrator have the ability to move and add Players to Teams. 

 

Step 1: Select the ‘home’ icon (Top Right) then select ‘Registration’ module 

 

 

Step 2. Hover over ‘Registrations’ then select ‘Football Australia Registrations’ 

 

 



Step 3. Here you will see all of your organisation PlayFootball registrations. You will need to 

move these users to their respective competitions.  

 

To do this use the filters to narrow down your selection you can then individually select the 

users or ‘Select all’ and ‘Move’ (top right). 

 

 

Once you have selected ‘Move’ you can then select the competition and age group the user/s 

will move too. 

 

 

Step 4. Once you have moved your registered participants please select ‘Competitions’ module 

via the main navigation (top right) 



 

 

Step 5. Hover over ‘Participating in Competitions’ and select ‘Player Grading’. 

 

 

 

 

 

 

Step 6. Select the Competition and Age Group you would like to complete the nominations for. 



 

 

Step 7. Simply click ‘+ Create Team’ then drag and drop the players into that team. If a team is 

already there, creating a team is not required.  

 

 

You can also move players age group by ticking next to their name and selecting ‘Action’ > 

‘Change Age Group’ 



 

Once you have completed this for each of the age groups ‘Select Next’. 

 

Completing Proposed Team Grading is not required.  


